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IIOJIOXTEH14E

o 6yxra;rrepr{u f ocy4apcrBeHHoro aBToHoMHoro o6pasonareJr bHofo

yq pexAeu tIfl ni poQecclroHaJrbuoro o6pa:onaH Hfl ropoAa CenacrorroJrfl

<<LlucruryT pa3Br{Tr.rr o6pa:oBaH Hr>)



1. O6que nororrceHrq
1.1. Eyxranrepux ,Birf,ercq crpyKrypHbrM noApa3AeJreHr4eM

focy4apcrBeHHoro aBToHoMHoro o6pasonareJrbHoro yr{pexAeHr4f,
upoSeccutoHaJlbHoro o6pa:onaHux ropoAa Cenacronors <<I,Iucruryr pa3Barrufl
oSpasoea :u:r^fl>> (,uanee - I4ucruryr).

1.2. Iloloxeuue o 6yxra;rrepuz focy4apcrBeHHoro aBroHoMHoro
o6pa:onareJrbHoro yrlpex< AeHLrfl. upo$ecczoHairbHoro o6pa^:onauua ropoAa
Cesacrorors <Z[ucrzryr pa3Br{Tr4, o6pasonaHrrf,) (4anee llonoNeHue)
oflpeAeltlrer IIeJIu, 3ap.a-r^n, crpyKTypy, $yHKrlkrkr, rrpaBa r,r orBercrBeHHocrb AaHHoro
crpyKrypHofo rol;pa3Ae.rreHr,rr.

1.3. Byxranrepzx oo3Aaerc.s v nuKBr{Ar4pyercs npHKa3oM ArrpeKTopa
I,Iucra'ryra.

1.4. Byxralrepuro Bo3rilaBn{er rnaeHrrfi 6yxranrep, nasHa.raer\4rrfi
H a AonxH o crb rrprKa3 oM Ar4pe Krop a Llrtcruty r a.

1.5. Ha Bper\,Iq orcyrcrBrlfl rJraBHoro 6yxranrepa pyKoBoAcrBo 6yxranrepueft
ocyqecrBJrf, er 3aMecrr4TeJrb rJraBHoro 6yxranrepa.

1.6. B cnyqae pasuorlacnfi MexAy Al4peKropoM Wucruryr:a Lr rIraBHbrM
6yxranrepou rIO ocyuecrBJreHr4ro orAeJrbHbrx xossficrneHHbrx onepaqufi
AoKyMeHTbI rro IfI4M Moryr 6srrr [puH.f,Tbr K r4clonHeHkrro c nr4cbMeHHoro
pacnop-sxeHrfl, ArapeKTopa, xoroprrfi Hecer orBercrBeHHocrb 3a nocneAcrBr4-rr
ocyqe crBJreHr,rs r€rKr{x ouep aqrafi .

1.7. B cJlyqae o6napyxeuus. He3aKoHHbrx Aeficreufi .qonxHocrHbrx nr4rl
l:lraeurrfi 6yxralr,:p AoKnaAbIBaer o6 eronr Ar4peKropy Llnwuryra Artx rrpr4tflTufl
cooTBeTcTByro[]r4>i Mep.

1.8. Tpe6oBaHrlf, rnaBHoro 6yxra,rrepa no .qoKyMeHTanbHoMy o$opunenuro
xogqfrcreeHHblx onepaqrzfi H [peAocraBJreHr4ro B 6yxranrepuro ueo6xo4urrarrx
AoKyMeHroB (cae4eHI,rfi) o6.sgareruurr trnfl Bcex corpyAHr4KoB Vlucruryra.
Ees noguucu rJIaBHoro 6yxranrepa vrIrr4 rrr4ua, 3aMeHf,rorrlero ero, AeHexHbre
I4 pacrlerHble AoK'/MeHTbI, S[nanconble H Kpe.U{THbre o6xsareJlbcrBa cr{[Talorcq
UE4CfiCTEI4TEJIbHbIMV V HE AOJIXHbI NPI4HI4MATbC' K IICNOJIHEHI }O.

1.9. B ceoeii Aef,reJrbHocru 6yxralrepr4s pyKoBoAcrByercq:

4eficrnyrolrluM 3aKoHoAareJrbcrBoM Poccuu v uopuarunuofi
AoKyMeHraryueit, pacnpocrpalrxrouleficx Ha AeflTenbHocrb 6yxranrepuN,
craHAapraMra B o 6 n acru p e ryn r{p o BaHkrfl 6yxyv era ;

- ycraBoM Lluwuryra;
- yrlerHoft nonuraxofi;
- HacTof,Iql4M IOJTOXeHHeM;
_ I4 HbIMI4 I CI KAI bH bIMII AKTAM U VTTICTVITV T A.

2. Crpyxrypa 6yxralreprru u rpe6onaurrfl K corpyAHrrKaM
2.1. Crpyrcrypy vr IurarHyro qlrcreHHocrb 6yxranrepura yrBepxAaer

AI{peKTop I,4:acrur.yta rro npeAcraBJreHr4ro rJraBHoro 6yxranrepa u no couracoBaH]rro
c Haqa[bHHKoM aAMI4HHCTp aTI,IBHO-KaApOBO| O OTAena.

2.2. Pacupe4eJleHlre o6qsauuocrefi MexAy corpyAHlrKaMr4 6yxra-nrepzra
npor43BoAr4Tc, rJra.Buuu 6yxranrepoM.



2.3. Corpy,ntHuKl4 6yxra,rrepvln BbrnonH.rrror cBoH o6.ssaHuocrz
B coorBercrBvrv c AoJIxHocrHbrMr4 rzHcrpyKrlvrflMk\ rrJraHoM pa6oru 6yxraarepuu,
pacnopf,xeHvrflMu rJIaBHoro 6yxranrepa, HacrolrqaM lloloxeHr,reM r{ Ilpanulavru
B Hyrp e HH e ro rpyA oB o ro p ac uop.rA xa Ll:oct wryra.

2.4. Corpy4uI,rxa 6yxrzurrepun Ha3Haqarorcfl H ocno6ox4alorcf,
or 3aHl4Maeuofi tronxHocrll ripl4Ka3oM Al4peKropa l4uctutyta no ilpeAcraBJreHr4ro
rJraBHoro Syxranrepa.

2.5. Corpy,[;HHKt4 6yxranrepl4l4 AonxHbr noBbrrrrarb rnarn$uxaur{ro He pexe
oAHoro pa3a B 5 (umr) JIer c nonyr{eHlleM AoKyMeHTa ycraHoBneHHoro o6pa^:qa.

3.3a4a.ru 6yxranrepuu
3.1 . ocyrqecrBJleHrle BHyrpeHHero KoHTpoJr.rr coBep[raeMbrx

xos.f,ficrBennofi xH3H.a B npeAenax KoMnereHrIHr4 corpylHrrxoe 6yxra,rrepr4r4.
$arron

3.2. (Dopurap<)BaHrre norsofi r4 AocroBepnofi raH$opvrarlr4r.r o Ae.rrrerbHocrg
opraHI43aIII4I4 14 ee I4MyIrIecrBeHHoM rroJroxeHur4, Heo6xo4urraofi BHyrpeHHuM
uonb3oBareJlf,M 6yxranrepcxofi (Suuanconofi) orrrerHocru pyKoBoAr4TeJr{M,
yqpeAl4Tenf,M, co6c:reeHHI4KaM I4MyIrIecrBa opraHpr3aULrr4, a TaKxe BHerrrHr4M
tIoJIb3oBaTeJIflM - I4HrtecTopaM, KpeAI4TopaM kr Apyrr4M rroJrb3oBaTen.rrM 6yxranrepcr<ofi
(QHHauconofi ) oruerH ocrr4.

3.3. O6ecue'reHae aH$opuaquei,t, neo6xo4uuofi BHyrpeHHr4M u BHerxHr4M
IroJIb3oBareJI.[M 6yxranrepcroft orr{erHocrr4 An, KoHTponf, 3a co6ruo4euueu
3aKoHoAareJlbcrBa Poccuficxofi (De4eparJzzt npu ocyu{eorBJreHr4r4 cAenoK, co6rrrufi,
onepaqzfi, cBfl3aHHb.tx c tre.sreJlbHocrbro opraHr,r3arluu, Hx Uenecoo6pa3Hocrbro,
HzuIurII4eM u ABI4xeHI4eM l,rMyqecrBa u o6.ggarerbcrB, rrcrloJrb3oBaHueM
Marepl4uulbHblx, TpyAoBbIx v Suuauconrrx pecypcoB B coorBercrBr4r4
c yTBepxAeHHbrMr4 HOpMaMI4, HOpMaTr4BaMr{ 14 CMeTaMr{.

3.4. llpe4ornpauleHue orpnuarerrbHbrx pe3ynbraroB Ae{renbHocra
opraHl{3aIILIIzI Lt BbI.rIBJIeHrIe BHyrpl4xosqficrseHHrrx pe3epBoB o6ecue.reHus ee
Sunauconofi ycrofi qr{Bocrr{.

4. @ynrcqun
4'1. @opuI4poBaHLIe yueruofi [onr4Tr4Kr4 B coorBererBHLr c 3aKoHoAareJIbcrBoM

o 6yxranrepcKoM yqere I{ Hanoroo6loxesuzr t4cxo;Lfl H3 crpyKTypbr ra oco6euuocrefi
Ae-srenbHocrl4 opra.Hl43aIII4I4, ueo6xo4zMocrr4 o6ecne.{eHu-f, ee Sunauconofi
ycrofiuneocru.

4.2. Pa6ora tro [oAroroBKe v npl4Hrrrrro pa6o.rero rrJraHa crreroB, Soprrr
nepBr4r{Hbrx yrIeTHbIK AOKyMeHTOB, rrpzMeHf,eMblx An{
xosgfi crsesu ofi xrr3Hr.r, p err4crpon 6yxyvera.

4.3. Paspa6orxa $op, AoKyMeHroB BHyrpeunefi
OTIIETHOCTI4.

4.4. O6ecne,.reHrae rtop.sAKa rrpoBeAeHatr
w o6ssate.rrbcrB.

4.5. O6ecueqeuue co6lro4eurar rexHoJrorr4r.r
nu$oprraar\uu H nop.rrAKa loKyMeHroo6opora.

oSopuneHr.r.a $arron

6yxra-rrrepcxofi ( Srananconofi )

I,rHBeHTapuzaquit aKTr4BoB

o6pa6orxu 6yxranrepcxofi



4.6. Henpepunurrfi yqer aKTr4BoB, o6-f,sarerberB, Qarroe xog.f,ficrneHnofi
xI43Ha, I4croqHI,IKoEt SlruancupoBaHvrfl Ae.rrrerbHocrr4 opraHu3arlur4, AoxoAoB,
pacxoAoB, I4HbIx o6bexros yqera, ycraHoBJreHHbrx Qe4epanrHbIMI{ craHAapTaMLI.

4.6.1. Cnoenp,eMeHHoe orpaxeHl4e Ha crrerax 6yxyuera olepa\hiy cBfl3aHHblx
c ABIz)rteHI4eM ocHoBEtbrx cpeAcrB, ToBapHo-MarepnaJrbHbrx rleHHocrefi u 4enexHblx
cpeAcrB r{ r. A.

4.6.2. Vqer I43repxeK npoz3BoAcrBa H o6paqeuzx, HcrroJrHeHtEfl oMer
pacxoAoB, peanr43a\vr4 npoAyKl{r4r{, BbrrroJrHeHutr pa6or (ycnyr), pe3ynbraroB
Aef,TenbHocrrr opraH:I43aqlzl4, a raKxe Qzuaucoerrx, pacr{erHbrx a KpeAI4THbrx
onepaqufi.

4.7 . CpoeBpeMeHHoe u \paBunbHoe oSopnrneHue AoKyMeHToB An, opraHt3arJkru
v BeAeHr4q 6yxyve:ra, o6ecnerreHr4e
B ycTaHoBJreHHoM nOF)flAKe B apxr4B.

ux coxpaHHocrr.r, oSopvrnenrx kr c1aqpr

4.8. CocraereHue gKoHoMI4qecKr4 o6ocnosaHHbrx orqerHbrx xamryrxqzfi
ce6 ecrouMo crr{ npoA)/Krrr4n, BbrrrorH.rreMbrx pa6or (ycnyr).

4.9. O5ecreqeHl4e cBoeBpeMeHHbrx r4 rroJrHbrx pacrreroB no sapa6oruofi nJrare.
4.lA.llpaeunr,noe HarII4cJIeHI{e u nepeqr4cneHr4e H€uroroB z c6opon e 6ro4xerlr,

orpaxoBblx B3HocoB ri rooyAapcrBeHHrre eue6rcAxerHbre Son4rr, ularexefi n 6auru,
cpeAcrB na QranaucupoBaHue Karrr4TaJrbHbrx eroxeHr4fi r,r r. A.

4.11. florauenue B ycraHoBneHHbre cpoKr{ 3aronxeHuocrefi 6asxau
no ccy.qaM, KpeIHTaM,

4.12. OrlucrtlHl4e cpeACTB Ha Marepr4anbHoe crrrMynr4poBaHr{e corpyAHr4KoB
Vlucruryra.

4.13. Yqacrrae: HapqAy c ApyrI,IMu crryx6aMr,r B npoBeAeHr4u gKoHoMr4rrecKoro
aHaJrkr3a xossficrseuuo-Quuancoeofi Aef,TenbHocrr{ Vlucrnryta ro AaHHbrM
6yxralrepcKoro yqera pr orr{erHocra B rlenflx Bbr{BJreHr{.f, BHyrpplxog.sficreeHHsrx
p e3epBOB, yCTpaHeHI/u IIOTepb I4 HeIIpoI43BOAcTBeHHbrx 3 aTpaT.

4.14. Y'IacrH,e B oSopnarenrau Marepr4aJroB rro He.{ocrar{aM vr xulreHr,r.f,M
AeHexHbIx cpetrcrB pI ToBapHo-Marepr4iurbHbrx rleHHocrefi, uepe4ava s Heo6xoAlrMbrx
cnyqaflx 3Tr4x MarepniuroB B cneAcrBeHHbre u cy4e6nbre opfaHbr.

4.15. Y'Iacrue Hapf,Ay c pyKoBoAr{TeneM B Bonpocax pa3MerrleHlu cno6o4nrrx
Suuauconblx cpeAcrB Ha 6auroncrlrx Aeno3rrrHblx BKJraAax, KoHTpoJrb 3a rrpoBeAeHr4eM

f{erHblx onepaqufi c,4erIo3I{THbIM[r I{ KpeArrrHbrMr{ AoroBopaMrr, rleHHsrvru 6yuataM1.
4.16. O6ecneqenue crpororo co6ruoAeHuq cMer aAMuHr4crparr4BHo-

xoggficreeHHblx H Ap)/rl{x pacxoAoB, 3aKoHHocrrr crrucaHuq co crleroB 6yxralrepcKoro
yqera HeAocraq, 4e6uropcxofi 3aAoJrxeHHocrr4 H Apyrtrx norepb.

4.17. Kourpo.nr raccosofi AI4cI{I4nnkrHbr ynonHoMor{eHHbrMr4 corpy,qHuKaMr,r
6yxranrepr4r4 B rpeAenax KoMrlereHrJkrzr, ycraHoBJreHHofi 4onxnocrsofi zHcrpyrqrzefi
I4 rroJloxeHnflMr Eauxa Poccrzr,r.

4.18. CocraereHl4e Iatattca 14 olleparr4BHbrx cBoAHbrx orrreroB o AoxoAax
I4 pacxoAax cpe.(crB, o6 I4cnoJlb3oBaHLrv 6roAxera, Apyrofi 6yxranrepcxofi
H crarHcrla'recxofi orqerHocrl,I, npeAcraBJreHr{e ux B ycraHoBneHHoM rloprAKe
B COOTBeTATByTOqUe OpfaHbr.

4.19. PaccruorpeHl4e vr Br{3rrpoBaHrre rJraBHbrM 6yxranreporra cJryxalrrux
ocHoBaHrIeM An.lt npHeMKI4 I4 BbrAarru AeHeXHbrx cpeAcTB, AofoBopoB r{ cotlaureuuft,



3aKJlrot{aeMblx opraHlI3al{uefi Ha [onyrleHue uIIkI OTnyCK ToBapHo-MaTepl4anbHbrx
IleHHocreit u sa BbIrroJIHeHI4e pa6or u ycrryr, a raKxe AoKyMeHToB, yaraHoBJreHHbrx
B COOTBerCTBr.rr4 C nylrKTaMu 4.24.3 Hacroru{ero noJroxe]Hufl,

5. Ilpana 6yxra.nreplru
5.1. Eyxranrepr4f, r4Meer cnelyrcur{e npaBa.
J.r.r. rPe\rrr.Eclr.b ul rrutr^ rruAPtuAeJreHhkt yLHc'tI4TyTa coonloAeHkIfl nopflAKa

oQopvrnennr ouepaqnfi u [peAcraBneHufl B ycraHoBneHHbre cpoKu neo6xo4r,rrurrx
AoKyMeHToB 14 cBeA ea;,ui,t.

5.I.2. Tpe6onarb or pyKoeo4urerefi
v oTAeJIbHbrx cIeur4uuIIIcToB rrpvlF^flTl/lfl
npaBr4nbHofi oprau v3crrJLrv 6yxyuera.

5.1.3. Bnocurr npeAnoxeHvtfl pyKoBoAcrBy Llucrutyra o [pr4Bner{eHur4
K MarepHa-uruofi v AI,IcIIHnnaHapnofi orBercrBeHHocrlr AonxHocrHbrx Jrrrq
no pe3ynbTaTaM npoBr3poK.

5.1.4. He lfpr4Hr4Marb K r{cnoJrHeHr{ro u oSopuneuuro AoKyMeHrbr
no o[epaIII4qM, KOTOpbIe [pOTr4BOper{aT 3aKoHoAarenbcrBy 14 ycraHoBJreHHoMy
loprAKy npueMKa, xpaHeHLIt v pacxoAoBaHkrfl AeHexHbrx cpeAcTB, ToBapHo-
Marepl4aJrbHblx I4 Apyrl4x UeHHocrefi, a rarxe 6es coorBercrByloulero pacnopf,xeHrr.rr
Ar4p e Krop a Vllacrury r a.

5.1.5. Becrz repelucKy no BonpocaM 6yxralrepcKoro yrrera u orrrerHocu,r,
a raKxe ApyrI4M BorlpocaM, BxoAs[Ir4M B KoMrrereHqrzro 6yxrurrepr4pr ra ne rpe6yroqr4M
cofJracoBaHufl c pyKoBoAr4TeJreM OpraHr43arlkrr4.

5.1.6. Ilpe4c,:ranureJrbcrBoBarb B ycraHoBneHHoM nop{AKe or rrMeHr.r
opraHIr3aIIHI4 tlo BonpocaM, orHocflrrluMcfl K KoMrrereHrlr4rr 6yxralreprau,
Bo B3arrMoorHolxeHl4rx c HaJIofoBbIMr{, Sr.ruaHcoarruu opfaHaMl{, opfaHaMl4
rocyAapcrBeHHbrx sHe6roAxerHbrx Qou4on, 6aurauu, KpeAr{THbrMr4 yrrpex AeHkrfllMkr,
HHbIMI{ fOCyAapCTBeI{HbIMI4 OpfaHr43arlprrMH, a raKxe Apyrr4Mr{ opfaHr43ar\krflMu)
yqpexAeHI.]fl}.4r4.

5.1.7. IIo colJIacoBaHI{Io c Al{peKropou I4HcrHTyra npr.rBneKarb sKcneproB
H cneqailJll4croB s o6Jiacru 6yxranrepcKoro yqera Inq KoHcynrraqufi, ro.qroroBKr.r
3aKJrroqeHufi , pexorraeu4aqrafi H rrpeAnoxeuufi .

5.1.8. flanalr yKasalavrfl crpyKrypHbrM rroApa3AeJreHlrf,M Vlucruryra
no BorlpocaM, orHoof,Illuv.cfl. K KoMrrereHrlrru 6yxranrepuu kr BbrreKarou{rrM
ra synxqr,rfi, xoroprre [eper{HcJreHbr B Hacro{rqeu lloloxe]H]1Ir4.

5.1.9. Tpe6orlau 14 [onyr{arb Mareplr€urbr, zuSopua(uo, neo6xo4uurre
An, AeflreJlbHocrl{ 6y><ranrepvu, o't crpyKrypHbrx noApa3AeneHr4i,tl/rucrury1;a.

5.1.10. O6paqarbcfl. u ronyrlarb or crpyKrypHrrx noApa3Ae tonuir l4ucruryra,
focyAapcrBeHHbIx upe4lpu.arzfi u yupeNgenr,Iff ueo6xo4raMyro MeroAr.rqecKyro,
npaBoBylo u KoHcyJIbTaIIpIoHHyIO noMoIIIb B BbIIIoJIHeHLIU 3aI.aq, Bo3JIoxeHHbIx
ua 6yxranrepr{rc.

5.1.11. lanalr pa3:oscHeHprfl kr peKoMeHAarJLrv ro BonpocaM, BxoAtrrrlr4M
B KoMrrereHqr4ro 6yxriurrepau.

5.2. lmnHufi (5yxranrep hMeer cneAyroqhe npaBa:

5.1.1. Tpe6onarb or Bcex noApa3Aeleuufi Llucruryra co6;uo4euur

crpyKrypHbrx noApa3leneHr4 ir l4ucruryr a
Mep, HanpaBneHHbrx Ha o6ecue.reHr4e



5.2.1. B cnyqae o6uapyxelvrs. He3aKoHHbrx 1eficreufi AoJrxHocrHbrx nr4r{
AoKnaAbIBarb o HLIX pyKoBoAI4TenIo opraHr43arJvrvt Arrfl rrpr,rHrrrz, Mep;

5.2.2. Buocrars npeAJloxennfl pyKoBoAcrBy w:ncr:uryra o [epeMerrleHLr1r
corpyAHI{KoB 6yxra-urepzu, Hx nooqpeHr{r4 3a ycnerrrHyro pa6oryf a rarcKe
npeAnoxeHl{fl o HiaroxeHuH ALrcr\]1,trnkrHapHblx esrrcxaHufi Ha COTpyAHHKOB,
Hapyuarcqr4x Tpy,{oEtyro .qucqr{nnr{Hy.

5.2.3. CorlacoBblBarb c pyKoBoAI4TeneM Borrpocbr H€BHar{eHLrfl, yBotbHeHr4,
H n ep eM errle Hr{.[ c orp.FAHrrxo n 6yxral r epLrur.

5.2.4. flpzueHxm ro corJlacoBaHr4ro c pyKoBoAraTeneM Llrucruryra Mepbr
uooqpeHus tu6o Mepbl B3bIcKaHI4-t. Mepu B3brcKaHr4-s Moryr rrprlMeHrrbcf, TorAa,
Kor.qa corpyAHI4K 6yxra-nrepuu noBTopHo Aonycrrrn oruz6ry, npr4BeArxyro
r SzHaucoBbrM norep.f,M Anf, opraHa3arluu, riu6o .qonycrr{n yrerrKy ,rr6opruqrr,
Hoc.sueft r<onSu4enqh€LtrbHbrfi xaparrep.

5.2.5. llpe4craularb pa3Hornacl4f, pyKoBoAurenro Llucrutyra B orHorrreHqr4
BeAeHr4.rr 6yxyuera.

5.2.6. Pyxono4crBoBarbc.f, nr4cbMeHHbrMr4
I4ucrury ta B cnyqae lBo3 HrzKHoBeH H.f, p a^:u o rir ac afi
6yxranrepoM B orHorrreHur.r BeAeH ut 6yxyuera.

5.2.7. Tpe6onaHux 6yxranrepuu B tracru nop.rrAKa o$opunenux ouepaqufi
I4 npeAcraBJleHl{f, n 6yxranrepl4ro ueo6xo4ttMblx AoKyMeHToB r4 cBeAeHuit ssrqrorcfl.
o 6.ss arer rHbrMH An-rr B c ex roApa3A e rreuuit Lluurury r a.

6. OrnercrBeHHocrb
6.1. Corpy4nruxu 6yxranrepuu Hecyr orBercrBeHHocrb 3a HaAnexarqee

I4 cBoeBpeMeHHoe .BbIIroJIHeHI4e Synxqufi, trpeAycMorpeHHbrx Hacrof,rrlr4M
rIoJroxeHI4eM, B npeAenax o6-ssaHuo cteit, Bo3JroxeHHbrx Ha Hr4x AonxHocrHbrMu
I4HCTPYKTIIjflMjd I4 HENOCPEACTBCHHbIMII PYKOBOAI4TCNf, MI4.

pacllopsx eHkrfl}|4Lr pyKoBoAkrTeJrf,
MexAy pyKoBoIr{TeJreM z fJraBHbrM


