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Cepraduxar AF65234869FA96124059 yTBEP)I(I[EHO
Biazenen I'ermanckas HHEHA AHATOIbEBHA
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ot 22.11.2023 r. Ne 967

ITOJIO’KEHHUE
0 MOpPsAAKE N0CTyna nmeaaroroB K I/IH(l)OpMa]_lI/IOHHO-TeJIeKOMMyHI/IKa]_lI/IOHHI)IM
ceTsiM M 0a3aM JAAHHbIX, y‘leﬁHbIM U METOAUYECCKUM MaTepuaiaMm,
My3€ﬁHbIM (l)OHIlaM, MaAaTCPUHAIBHO-TEXHUICCKUM CpPpEeACTBaAM

1. O0ue moJ10KeHus

1.1. Hacrosiiee MOJIOXKEHUE  pPETJIaMEHTUPYET IpaBa, OO0S3aHHOCTH
U OTBETCTBEHHOCTb MEJArOrMYecKuX pabOTHUKOB 00pa30BaTENbHOW OpraHU3aluu
M yCTaHaBJIMBAET MOPAJIOK JOCTYyNa K HUHPOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIM
ceTsiM W 0a3aM JaHHBIX, y4eOHbIM M METOJMYECKUM MaTepuajaM, MaTepHUalbHO-
TEXHUYECKUM  CpEJCTBaM  oOecreyeHusi  00pa3oBaTENbHOW  JICSITEIIBHOCTH,
HEOOXOUMBIM JIJII KAYECTBEHHOTO OCYIIECTBIICHUS TMEAarornueckou, HaydHoO! WU
HCCIIEI0BaTENbCKOM NEATEeIIbHOCTH B roCcy/1apCTBEHHOM ABTOHOMHOM
00pa3oBaTEIbHOM  YUPEXKIECHUU  MPOPECCUOHATLHOTO  00pa3oBaHUsl  ropoja
Ceacronons « HCTUTYT pa3BuTusi 00pazoBanus » (nanee — MHCTUTYT).

1.2. Hacrosmiee mosiokeHHE pa3pabOTaHO B COOTBETCTBHH C TPEOOBAHHSIMU
CICAYIOIIMX HOPMATUBHBIX HOKyMeHTOB: - ®3 ot 29.12.2012 r. Ne 273-®3
«O06 obpazoBanuu B Poccmiickoit @enepamumy; - @3 ot 27.07.2006 1. Ne 152-P3
«O nepcoHaNbHbBIX TaHHBIX»; Y cTaBa IHCTUTYTA.

1.3. B cootBeTcTBUU ¢ MyHKTOM 7, 8 actu 3 ctaThu 47 denepanbHOro 3aKOHA
or 29.12.2012 Ne 273-®3 «0O6 o6pa3zoBanuu B Poccuiickoii ®denepanum»
nejgaroruyeckue  pabOTHUKM HMMEIOT TMpaBO Ha  OeCIjiaTHOE  TMOJb30BaHHE
oubmuorekaMu U HUHPOPMAIMOHHBIMH  pecypcamu, a  Takke  JOCTyI
K HMH()OPMAIMOHHO-TEIEKOMMYHHUKAIITMOHHBIM CETSM W 0a3aM JaHHBIX, YYCOHBIM
U METOAUYECKUM MaTepuajgaM, My3eHbIM ¢GoHIaM, MaTepuabHO-TEXHUYECKUM
cpeacTBaM obecrieueHus 00pa3oBaTeILHOTO npoiiecca, HEO0OXOIMMbIM
Ul KayeCTBEHHOI'O OCYILLIECTBJICHUS Me1aroru4ecKou, HAy4YHOW  WJIU
UCCIIEIOBATENILCKON JiesaTesIbHOCTH MHCTUTYyTa, HMMEIOT TpaBO Ha OecIjiaTHOe
MOJIb30BaHUE O00pa30BATEIBHBIMU, METOJUYCCKUMU ¥ HAYYHBIMH  YCIyramu
WNHucturyTa.

1.4. JlocTyn meaarornueckux paOOTHUKOB K BBINICTIEPEUYHCICHHBIM pecypcam
oOecreynBaeTcs B LIENsIX KaUeCTBEHHOTO OCYILECTBICHUSI 00pa30BaTEIbHOW U MHON
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NESATENBbHOCTH, IPEAYCMOTPEHHON Y cTaBoM MHcTHTyTA.
2. Jloctyn kK uHGPOPMALIHOHHO-TEIeKOMMYHUKAIIMOHHBIM CETAM

2.1. Joctyn  memaroruyeckux — pabOTHUKOB K  MH(POPMAIMOHHO-
TEJICKOMMYHUKalMOHHON cetn  MHTepHer B MHcTUTyTE  OCYLIECTBIISIETCS
C MEPCOHATBHBIX KOMIBIOTEPOB, MOAKIIOUEHHBIX K ceTH VHTepHeT 0e3 orpaHuyYeHHs
BpPEMEHH.

2.2. Jloctyn nemarormyeckux paOOTHUKOB K JOKaJibHOM cetn WHcTuTyTa
OCYLIECTBIISIETCS € MIEPCOHANBHBIX KOMITBIOTEPOB, ITOAKIIOUYEHHBIX K JOKAJIBHOW CETH
oOpa3oBaTebHOM opraHu3anuu 0e3 OrpaHU4EHUs] BPEMEHH.

2.3. Hna poctyna K HHQOPMAIMOHHO-TEJIEKOMMYHUKALMOHHBIM —CETSIM
B MHCTUTYyTE NegarornueckoMy pabOTHUKY MPEIOCTABISIOTCA UACHTH(PUKALIMOHHBIE
naHHble (y4€THAs 3aIKCh).

3. ocTyn k 6a3amM JaHHBIX

3.1. [lenarornyeckue pabOTHUKHN UMEIOT JOCTYI K CICAYIOIIUM SJICKTPOHHBIM
0a3zaM JaHHBIX:

—  mpodeccuoHabHbIE 0a3bl JaHHbIX;

—  uH(OPMAIIMOHHBIC CITPABOYHBIE CUCTEMBI,

—  TIOMCKOBBIE€ CHCTEMBI.

3.2. HWudopmamus 006 o00pa3oBaTeNbHBIX, METOJUYECKUX, HAYYHBIX,
HOPMATUBHBIX M JAPYTUX DJIEKTPOHHBIX pecypcax, MOCTYMHBIX K IOJIb30BAHUIO,
pasMeleHa Ha caite MHcTuTyTa.

4. TocTyn K y4eOHbIM U METOAUYECKUM MATepraiam

4.1. YueOHbIC U METOJIMUECKUE MaTepHuaibl, pa3MellaeMble Ha OPUIlMaIbHOM
caiite IHCTUTYTa, HAXOAATCS B OTKPHITOM JOCTYIIE.

4.2. llemarornyeckuMm paOOTHUKAM IO MX 3ampocaM MOTYT BbIJIABaThCS
BO BPEMEHHOE TOJIb30BaHUE y4eOHbIE M METOJUYECKHE MaTepHUalbl, HAXOSIIHECS
B METOJIMYSCKOM KaOWHETe U (MJIH) OMOIHOTEKE.

Brimaya megarornyeckuM pabOTHHKAaM BO BPEMEHHOE IMOJIh30BaHUE yUEOHBIX
U METOAMYECKUX MaTepUalioB, HAXOMSIIMXCS B METOAMYECKOM KaOuHeTe W (WUJIn)
OMOIMOTEKE, OCYIIECTBIACTCS METOAUCTOM U paboTHuKamu Oubinoreku. Cpok, Ha
KOTOPBIM BBIJAIOTCS y4uyeOHbIE M METOJAMYECKHWE MaTepualbl, OIpeAeseTcs
METOIUCTOM U pabOTHHKaMH OUOJHMOTEKH, C y4eToM TpaduKa HCIOIb30BaHUS
3ampaiimBaeMbIX MaTepUaloB.



Briaua nemarorudeckoMy pabOTHUKY M cAada UM Y4eOHBIX U METOIMYECKHUX
MaTepuaaoB (PUKCUPYIOTCS B KAPTOYKAX ydeTa.

4.3. Tlpu nomydeHnH y4eOHBIX M METOAMYECKUX MAaTEPUAIOB Ha JICKTPOHHBIX
HOCHUTEJISIX, MOJICKAIUX BO3BPATY, MEJArOTHYCCKUM paOOTHUKAM HE pa3periacTcs
CTHPATh WIM MEHATH HA HUX HHPOPMAIIHIO.

4.4. Tlenarornueckre pabOTHUKM MMEIOT TIPAaBO HA OECIIaTHOE IMOJIb30BAHHE
o0pa3oBaTeIbHBIMH, METOJJUICCKUMH M HAyYHBIMH yCIyraMu MHCTUTYTA.

B 1memsXx KauecTBEHHOTO OCYIICCTBICHHS 0Opa3oBaTeNbHOM W WHOU
NESATETPHOCTH TIEAarorudeckre paOOTHUKH MOTYT TIOJIb30BAThCS aBTOPCKUMH
pa3paboTKaMu TpOTrpaMM YYEOHBIX AUCITUIUIMH, MEKIUCIHUILUIMHAPHBIX KYpCOB,
BApUATHUBHBIX JTUCITUIUINH, MEXAUCIUIUIMHAPHBIX KYpCOB M MPOQECCHOHATHHBIX
MOJIyJIeH, HAXOSIIUXCS B METOANYECKOM KaOMHETE.

Briaua negaroruueckomMy pabOTHUKY M cllada UM MaTepHaioB (PUKCUPYIOTCS
B )KypHaJe BbIJIayu.

[legarornueckue pabOTHUKU MOTYT MOJIb30BATHCS KOHCYJIbTAIIUSIMU METOIUCTA,
3aMEeCTUTENA JUpPEKTopa M0 YydyeOHOW paboTe MO OpraHu3aiuu AesTeIbHOCTU
IUKJIOBBIX ~KOMHCCHH, TBOPYECKHMX TPymH B paMKaxX HCCICI0BATEIbCKON
U DKCIIEPUMCHTAILHON pabOThI, IO TOATOTOBKE TNEAAarOrMYeCKUX paOOTHUKOB
K TpoQEeCcCHOHANIBHBIM KOHKypcaMm, KOH(EpeHIUs M, M0 O0OOOIIEHUIO OIbITa
U TIPOBEJICHUIO aBTOPCKUX MEPOTPUSTHIA.

Koncynbranmmu  mpoBomATCS B COOTBETCTBMM € Tpaduxom  pabOThI
METOIMYECKOro KaOMHEeTa.

5. locTyn Kk MaTepHaJIbHO-TEXHUYECKHUM CpPeACTBaM o0ecnedeHu st
0o0pa3oBaTeIbHOM 1eATEJTbHOCTH

5.1. Jloctyn mnemarornueckux pabOTHUKOB K MaTepUaIbHO-TEXHUUYECKUM
cpencTBam obecriedeHus: 00pa30BaTEIbHOM N€ATEIbHOCTH OCYIIECTBIISIETCS:

— 0e3 orpaHMYeHusl K y4eOHbIM KaOMHETaM, J1adopaTopusiM, MaCTEPCKUM,
CHOPTUBHOMY M aKTOBOMY 3ajlaM M HMHBIM TOMEIICHHUSIM W MECTaM MPOBEICHUS
3aHATUN BO BpEMs, OIIPEIEIICHHOE B PACIIMCAHUU 3aHATHM;

— K ydeOHbIM KaOWHeTaMm, J1a0opaToOpusiM, MACTEPCKUM, CIOPTUBHOMY
¥ aKTOBOMY 3ajlaM M HMHBIM IMOMENICHMSM M MECTaM IpPOBEACHUS 3aHATUN BHE
BPEMEHH, ONPEACIIEHHOT0 PACIMCAaHUEM 3aHSTH, IO COTJIACOBAHUIO C PAOOTHHKOM,
OTBETCTBEHHBIM 32 JaHHOE ITOMELICHUE.

5.2. Hcnonb3oBaHue IBUKUMBIX (IIEPEHOCHBIX) MaTEPHUATbHO-TEXHUYECKUX
cpenctB obecrieueHrs o0pa3oBaTeIbHON AEATENBHOCTH (POEKTOPHI, SKPAHbI U T. I1.)
OCYUIECTBJISIETCS IO MUCHbMEHHOW 3asBKE, MOJAHHON MeIarornyeckuM pabOTHUKOM

(e meHee yeM 3a 3 pabOYMX JHEHN 10 JHS UCIOJIb30BAHUS MAaTEPUATbHO-TEXHUIECKIX
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CpPEICTB) HAa HWMs JMIA, OTBETCTBEHHOIO 3a COXPAaHHOCTb M IPABUIIBHOE
UCIIOJIb30BaHUE COOTBETCTBYIOLIUX CPENICTB.

Briaua nenmarornueckoM paOOTHUKY W clladya UM JIBUDKMMBIX (IIEPEHOCHBIX )
MaTepUaTbHO-TEXHUUYECKUX CPEICTB oOecredeHusi 00pa3oBaTeIbHON NEATEIbHOCTH
(uKCHUpYIOTCA B XKypHaJ€ BbLAAUU.

5.3. [Insg KomupoBaHMsI WM THUPAKHUPOBAHUS YYEOHBIX W METOJUYECKHX
MaTepuasoB Me1arornyeckre pabOTHUKU UMEIOT MTPaBO MOJIb30BATHCS MHOKUTEIBHON
TEXHUKOW, YCTAaHOBJIEHHbIMU B KaOuHeTe 00paboTku A0KyMeHTOB. KommuecTBo
CeNaHHBIX Komuil cTpanull (popmata A4,) mpu Kak10M KOMUPOBAHUHU (HUKCUPYETCS
COTpYJIHHMKaMU KaOMHETA B 3as1BKE, MOANKUCHIBAEMON 3aMECTUTEIEM TUPEKTOpA IO YP.

5.4. Jlna pacnedarblBaHHs Y4YEOHBIX M  METOJUYECKHX MATEPHATIOB
He1arornyeckue paboTHUKM UMEIOT IIPABO MOJIb30BATHCS IPUHTEPAMU KOMHPOBAIIBHO-
MHOHTEJIBHOTO OI0PO.

[legarornyeckuii pabOTHUK MOKET paclieyaraTb Ha MPUHTEPE HEOOXOIUMOE
Uig ero Npo(eCCUOHATIBHOW JIEATENbHOCTH KOJIMYECTBO cTpaHul] ¢opmara A4,
COTJIACHO MOJTaHHOU 3asBKE.

3akilounTeIbHbIE MO0 KEHUs

Hakonutenu undopmaruu (CD-gucku, (ueni-HakonuTenu, KapTbl MaMsaTH),
UCIIOJIb3yEeMbI€ MENarornyecKUMu pabOTHUKaMH MpU padoTe C KOMIIBIOTEPHOMN
uH(popmanuen, NpeIBapUTEIbHO JOJDKHBI OBITh TMPOBEPEHbI HAa OTCYTCTBHE
BPEIOHOCHBIX KOMIIBIOTEPHBIX ITPOTPAMM.



